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Generating Student Transcripts 
The document will show users how to print student transcripts from PowerSchool.  

Transcripts can be printed for one student or a group of students. 

 

Navigation: Start Page > Select Student or Group of Students > Reports > System 

Reports > NCDPI Reports > North Carolina Transcript 

 

 

 

Printing Student Transcripts 

Select the desired student or group of students. Make the student or group the Current 

Selection and continue with the steps below. 

 

1. On the Reports page, click on the NCDPI Reports tab and click on North Carolina 
Transcript. 

 

2. On the North Carolina Transcript page select the desired setting for the 

following: 

a. Transcript to Print =  

i. Standardized – does not contain Immunization, Attendance and 

Previous School information. 

ii. Student – contains Immunization, Attendance and Previous School 

information. 

b. Students to scan = current student or All xxx currently enrolled 
students 

c. Sort Order = Last Name, Grade Level, Homeroom 

 

3. Click Submit. 
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The transcript(s) will display in a new tab of the web browser. Follow the instructions at the 

top of the transcripts to print a hard copy. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This document is the property of the NC DPI and may not be copied in whole or in part 

without the express written permission of the NC DPI. 


